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06 06paboTKe U 3aLIUTe NEPCOHAILHBIX AaHHBIX pa00THHKOB
1. OGmmue MOJI0/KEHH

1.1. Lensro manHoro IlomoxeHus SBIACTCA 3aII_II/IT2{1 [IEPCOHAIBHBIX TaHHBIX
paGOTHHKOB ~ OT  HECAHKIHOHMPOBAHHOTO JOCTyIa, HEINPaBOMEPHOTo  HX
HCTIONIB30BaHNUs UIN YTPAThI.

1 2. Hacrosmee IlomoxkeHue paspa0oTaHo Ha OCHOBAHMH cTaTel
Koncturyuuu P®, TpynoBoro KoaeKca P®, Konekca PO 06 anMHHHCTPaTHBHBIX
IpaBoHapyLIEHHsX, I paKIaHCKOro KOLEKCa P®, VrosnosHOro koaekca P@, a Takxe
denepalbHOIO  3aKOHA "O6 wuHbopManMy, HHQOpMAaTH3alMK M 3alATe
uHdopMaImn".

1.3. TlepcoHanbHBIe HaHHbIE OTHOCATCS K KaTeTOpHH KOH(UIEHIINATBHON
yrbopMaruy. PexuM KOHQHICHIMATEHOCTH IepCOHAIBHBIX JTAHHBIX CHAMAeTCs B
ciydasx 00e3TIMIMBaHNS MK 110 MCTEICHIH 75 JeT cpoKa XpaHEHws, eCIi UHOS HE
OIpeeNICHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHne YyTBEpXKAaeTcs M BBOIMTCA B JeficTBHE
TIPUKA30M 3aBeyroIIeH JIOY u sBseTcs 006s3aTeIbHBIM JIJIS WCIIOTHEHUS BCEMHU
pabOTHHKAMH, AMEIOIIMMH OCTYIL K IIepCOHATBHBIM JIAHHBIM COTPY/HHIKOB.

2. IlousiTHe B COCTaB l'[epCOHaJIbeIX JaHHbIX

2.1. TlepcoHanbHbIC HAAHHBIC paGoTHHKa - WHpOpMALWL, HeoOxoauMast
paboToIaTeNno B CBA3U C TPYAOBBIMH OTHOILCHUSMU U Kacalolluecss KOHKPETHOI'O
paborHuka. Ilox wHboOpMaIuel 0 paboTHUKAX MOHUMAKOTCS cBezeHus O (axTax,
COOBITHAX u 00OCTOSITENBECTBAX  KU3HHU paboTHHKA, [I03BOJISOILIE
HIeHTH(QUIAPOBATH €T0 JINIHOCTD.

2.2. B cocTaB IMepCOHATBHBIX TaHHBIX pabOTHHKA BXOZAT:

- aHKeTHBIE U OnorpaduyecKue JaHHbIC;

- 00pa30BaHUE;

- CBeJIeHUSI O TPYZIOBOM M O0IIEM CTaXKE;

- CBEJICHHS O COCTaBe CEMBH;

- IACIIOPTHBIE JAaHHBIS;

- CBeJICHUsI O BOMHCKOM y4ETE;
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- CBEICHUS O 3apa0OTHOM IJIaTe COTPYTHUKA;

- CBEJICHUSI O COIUAJIbHBIX JIbIOTaX;

- CIIEIUAJIbHOCTb;

- 3aHUMaeMas JI0JHKHOCTh;

- HAJIMYHE CYJIUMOCTEH;

- aJIpec MeCTa KUTEJIbCTBA,

- IOMaIIHU# TenedoH;

- MeCTO PabOThI WK y4eObl YJICHOB CEMbH U POJCTBEHHUKOB;

- XapaKkTep B3aMMOOTHOIIICHUMN B CEMBE;

- COJIepaHue TPyA0BOr0 JOTOBOPA;

- COCTaB JCKJIAPUPYEMbIX CBEJACHUN O HAJIMYUKU MaTEPUATbHBIX [IEHHOCTEH;

- CoJIepaHue JIeKIapaliiu, Mo/1aBaeMOi B HAJIOTOBYIO MHCIIEKIIUIO;

- MOJIJTMHHUKY Y KOTIMH MPHUKA30B IO JIMTYHOMY COCTaBY;

- JIMYHBIE JeJ1a U TPYAOBbIE KHUKKHU COTPYAHUKOB;

- OCHOBAHMS K IIpUKa3aM 110 JUYHOMY COCTaBY;

- Jena, cojiep)Kallre MaTepuaabl I10 IOBBIIICHUIO KBATU(UKAIIUA H
MePENOATrOTOBKE COTPYIHUKOB, MX aTTECTAIlUHU, CIY>KEOHBIM pacciieIOBaHHSM.

2.3. JIoKyMeHThI, YKa3aHHbI€ B II. 2.2. Hacrtosmero IlonoxeHus, sBISIOTCS
KOH(HUAECHIIUAIBHBIMH, XOTS, YYUTHIBAasI ©X MaCCOBOCTh U €IMHOE MECTO 00pabOTKH
1 XpaHEHUS - COOTBETCTBYIOIIMM Ipru( orpaHUYeHUS HAa HUX HE CTaBUTCS.

3. O0pabdoTKa NepPCcOHAIBHBIX TAHHBIX.

3.1. Tlom o00pabOTKON MEPCOHANBHBIX JaHHBIX PAOOTHUKA TMOHUMAETCS
MOJIy4YeHHE, XpaHEeHHe, KOMOMHHpPOBaHME, TMepenada Wik J0oe  Japyroe
UCTIOJIb30BaHUE TIEPCOHAIFHBIX TAHHBIX PA0OTHHKA.

3.2. B mensx oOecreyeHusi mpaB M CBOOOJ 4YelIOBEKAa U TpaxkJIaHUHA
paboromarens W €ro MpeACTaBUTEIN MpU O0O0pabOTKE TMEPCOHANBHBIX JTaHHBIX
paboTHHKa 00s13aHbI COOJIOIATH CASAYIONMINE 00IIHe TPEOOBAHMUS:

3.2.1. OOpaboTka  mMepCOHATBHBIX  JAHHBIX  PAOOTHHKA  MOXKET
OCYILIECTBISTHCS MCKIIOYUTENFHO B LENIX 00ecredeHust COOJIIO/ICHUsI 3aKOHOB U
UHBIX ~ HOPMATHUBHBIX  NPAaBOBBIX  aKTOB, COACWCTBUA  paOOTHHKAM B
TPYAOYCTPOICTBE, O0OYYEHUN U MPOABMKEHHM MO CIyxk0Oe, oOecrieueHus: JTUYHOM
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KadyeCTBa BBIMOJHIEMOMN
paboThI U 00eCrIeYeHUs] COXPaAaHHOCTHU UMYIIECTBA.

3.2.2. Ilpu omnpengenennn o0beMa U CoJepKaHHUs, 0O0pabaTbIBaeMbIX
MEPCOHANBHBIX JaHHBIX pPa0OTHHKA pPAabOTOAATENh MIOJDKEH PYKOBOICTBOBATHCS
Koncturyumenn Poccuiickoit ®enepauun, TpyaoBbIM KOJAEKCOM UM HWHBIMHU
dbenepaabHBIMU 3aKOHAMU.

3.2.3. TlonyyeHue mNEPCOHAIBHBIX [AHHBIX MOYET OCYIIECTBIATHCS Kak
MyTeM MPeICTaBICHHS UX CAMUM pPaOOTHUKOM, TaK U MyTEM MOTYyYEHUS UX U3 UHBIX
UCTOYHHUKOB.

3.2.4. llepcoHanbHble JAaHHBIE CIEAYET TMOAy4aTb y HETr0 CaMoro, cC
NUCHBMEHHOTO corjacusi Ha 00paboOTKy MEPCOHATBHBIX TaHHBIX PA0OTHHKA.
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Ecnu mepconanbHble NaHHBIE PAOOTHHKA BO3MOXKHO TIONYYUTH MOAbKO Y
mpemubeti CMmopoHsl, TO paOOTHUK JO0JKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U om
He20 O0JICHO Oblmb NONYYEeHO nucbMeHHoe coznacue. PaboTonarens JO0HKEH
COOOIIUTh PAOOTHUKY O IENsIX, MPEANnoiaraeMblX MCTOYHUKAX U Crocobax
MOJIYYeHUS TIEPCOHATIBHBIX JaHHBIX, & TAKKE O XapaKTepe MOJUISKALUX MOTYyUEHUIO
NEPCOHANIBHBIX JIAHHBIX W TOCJEACTBUSX OTKa3za pabOTHUKA J1aTh MHUCbMEHHOE
corjacue Ha UX MOJIy4eHHE.

3.2.5. PabGotomatenr He wuMeeT TmpaBa MoJdy4yaTh U 0OpaldaThIBaThH
NEPCOHANBHBIC JaHHbIE PAOOTHHUKA O €20 NOAUMUYECKUX, DPETUSUOZHBbIX U UHBIX
ybexcoeHuax u 4acmuou JHcusHu. B cayuasax, mnemocpeOcmeeHHO CBA3AHHBIX C
gonpocamu mpyooGvlX OMHOWEHUl, OaHHble O YACMHOU MHCUSHU pPAOOMHUKA
(unpopmayusi 0 HCu3HeOesAMeNbHOCMU 8 cghepe CeMelHbIX OblMOBLIX, JIUYHBIX
OmMHOWeHUll) Mo2ym Oblmb nojiyueHvl U obpabomanvl pabomooamenem mojbKO C
€20 NUCbMEHHO20 CO2NACUSL.

3.2.6. Paboromatenr He UMEET TMpaBo TMoJdy4aTb U 00pabaThIBaTh
NEpPCOHANIbHBIE JIaHHbIE PAa0OTHMKA O €ro WICHCTBE B  OOLIECTBEHHBIX
OOBEMHEHUSAX WM €ro MpO(COIO3HON AESITENBHOCTH, 32 UCKIIOUYEHUEM CIy4yaes,
MPETYCMOTPEHHBIX (hefepaibHBIMU 3aKOHAMH.

3.3. K o6pabotke, nepenaye u XpaHEHUIO IEPCOHATBHBIX JaHHBIX PaOOTHUKA
MOTYT UMETh JOCTYI COTPYIHUKHU

3.4. MHcnonb3oBaHHE TEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B
COOTBETCTBHH C IIETISIMHU, OTIPEICTUBITUMHI UX MTOTyUCHUE.

3.4.1. IlepcoHanbHble AaHHBIE HE MOTYT OBITh HCIOJB30BAaHbI B IIEJISIX
NPUYMHCHHUSI MMYIIECTBEHHOTO W MOPAJIBHOTO Bpeaa TpakKaaHaM, 3aTpyTHEHUS
peanuzaiu npaB U cBo0o rpaxkaan Poccuiickoit deaeparuu. OrpaHideHUe MpaB
rpaxxnan Poccuiickoii denepanuu Ha OCHOBE MCMOJIb30BaHUs MH(pOpMaIMK 00 HX
COLIMAJIbHOM MPOUCXOXKIECHUH, O PACOBOM, HAIIMOHAIBHOM, SI3bIKOBOM, PETUTHO3HOU
U TapTUHHOW MNPUHAUICKHOCTH 3alperieH0 U KapaeTcs B COOTBETCTBUHM C
3aKOHOJIATEILCTBOM.

3.5. [lepenaya nepcoHANBHBIX TJAHHBIX PAOOTHHKA BO3MOKHA TOJIBKO C
coanacus pabomHuKka B CIydasx, IpsiMO MPEAYCMOTPEHHBIX 3aKOHOIATEIIHCTBOM.

3.5.1. Ilpu mnepemaue mEpPCOHATBHBIX IAaHHBIX pPaOOTHHUKA PabOTOIATENb
JOJDKEH COOJI0ATh CIeyIonue TpeOOBaHUS:

o HE cO00IIaTh IEPCOHANIBHBIC JTAaHHBIC PA0OOTHUKA TPEThEll CTOpoHE 0e3
MMMCBMEHHOTO COTJIachs paOOTHHKA, 32 HCKIIOYCHUEM CITydacB, KOT/Ia 3TO
HEO0OXOMMO B LIETISAX MPEIYNPEIKACHUS YTPO3bI KU3HH U 3JI0POBBIO0 pabOTHHKA, a
TaK)Xe B CITydasX, yCTAaHOBJICHHBIX (peepabHBIM 3aKOHOM;

o HE COoO00IaTh MePCOHATBHBIC JAaHHBIE PAOOTHUKA B KOMMEPUYECKHUX
1essx 0e3 ero MIChbMEHHOTO COTJIACHS;

o MPEAYIIPEAUTH JIUII, TTOJYYarOIINX MTePCOHATILHBIE TaHHBIE PAOOTHUKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBbITh UCHOJIb30BAHbI JIHIIb B LIEJISAX, A1 KOTOPbIX OHU
COOOIICHBI, M TPeOOBATh OT ATUX JIML OATBEP>KIAEHUS TOTO, YTO 3TO IIPABUIIO
coOmtoieHo. JIuna, nosyyaroliye nepcoHallbHble JaHHbIE pAOOTHHKA, 00s3aHbI
co0JII01aTh PEXKUM CEKPETHOCTH (KOH(MUICHIIMAIBHOCTH) (npuiodicerue No 5).
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JlaHHOE TIOJI0’KEHUE HE PACIPOCTPAHSIETCS HA OOMEH MEePCOHANBHBIMU TaHHBIMU
pabOTHUKOB B TIOPAJIKE, YCTAHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

o paspeniaTh A0CTYN K IEPCOHATBHBIM TaHHBIM PAOOTHUKOB TOJIHKO
CHEIUATBHO YIIOJIHOMOYEHHBIM JIMIIaM, OIIPEIEICHHBIM MPUKA30M M0 OpTaHU3al1H,
IIPU 3TOM yKa3aHHbIE JIUIIA IOJKHBI UMETh TIPABO MOIYy4YaTh TOJIBKO T
NIEpCOHANbHBIE TaHHBIE PA0OTHHUKA, KOTOPbIE HEOOXOAUMBI JIJIsl BBITTOJIHEHUS
KOHKPETHBIX (PYHKIUH;

o HE 3apanuBaTh UHHOPMAIUIO O COCTOSIHUU 37I0POBBS pabOTHHUKA, 32
UCKJTIOYCHHEM TEX CBEJICHUH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BOM (DYHKIIHH;

o nepenaBaTh NepCoOHANbHBIEC JaHHBIE pA0OOTHHUKA MPE/ICTABUTEISIM
pabOTHUKOB B OPSAKE, YCTAHOBIEHHOM TpPYJOBBIM KOJAEKCOM, U OTPaHUYUBATh 3Ty
UH(GOPMALIMIO TOJBKO TEMH NEPCOHATIBHBIMU JAHHBIMU pa0OTHUKA, KOTOPBIE
HEOOXOIMMBI JJIs BHITIOTHEHHS YKa3aHHBIMU MPECTABUTESAMU UX (PYHKIINH.

3.5.2. llepemadya TEpCOHANBHBIX [JAHHBIX OT JEpXKATEAsl WM €ro
NpECTaBUTENICH BHEIIHEMY MOTPEOUTENI0 MOXET IOMYyCKAaThCS B MHUHHUMAJIbHBIX
o0beMax M TOJNBKO B IEJSX BBITOJHEHHUS 3a7ad, COOTBETCTBYIOMIMX OOBEKTHBHOU
npuyuHe cOOpa ITHX JAHHBIX.

3.5.3. Ilpu nepenaye nepcoHaIbHBIX JAaHHBIX paOOTHHKA MOTpeOUTENsIM (B
TOM YHCJE€ U B KOMMEPYECKHUX LEIX) 3a Mpeaesbl OpraHu3aluu paboToaareab He
JIOJDKEH COoOOIIaTh 3TH JIaHHBIE TPETbed CTOPOHE 0€3 MUCBMEHHOTO COTJIacHs
paboOTHHKa, 3a WCKIIOYEHHUEM CJIy4yaeB, KOTJa JTO HEoOXOAUMO B IEJIX
OpEeIyNpeXIeHUss yrpo3bl KU3HU M 370pOBbIO pPaOOTHMKA WM B CilydasX,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM.

3.6. Bce Mepnl kKOH(MUICHIIUATBEHOCTH TPU cOope, 00paboTke M XpaHCHHUH
MEPCOHANBHBIX JTAHHBIX COTPYIHUKA PACHPOCTPAHSAIOTCS KaKk Ha OyMa)KHbIE, TaK H
HAa DJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTETU MH(POPMALIHH.

3.7. He pomyckaercsi OTBE€YaThb Ha BOIPOCHI, CBSA3AaHHBIE C Tepeaadei
nepcoHaabHOM nHOopManuu no teneony unu daxcy.

3.8. XpaHeHHE NEPCOHAIBHBIX AAHHBIX TOJHKHO IPOMCXOIHUTH B IOPSAKE,
UCKJTIOYAIOIIEM UX YTPaTy WU UX HEMPaBOMEPHOE MCTIOIb30BaHHE.

3.9. Ilpu mnpuHATHM pEIICHWH, 3aTParkBaOUINX WHTEpechl pabOTHHKA,
paboTojaTeslb HE HWMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOYUTEIHHO B PE3yJbTaTe MX aBTOMATHU3UPOBAHHOM
00paOOTKH WM 3JIEKTPOHHOTrO ModydeHus. Paboronarenb y4YUTHIBAECT JIMYHBIC
KauecTBa pabOTHHKA, €T0 T0OPOCOBECTHBIN U d3(H(PEKTUBHBIN TPYI.

4. JlocTyn K nepcoHAJbHBIM IaHHBIM.

4.1. BHyTpeHHMI 10CTYN (JOCTYIl BHYTPH OpPTaHU3aIUN ).

4.1.1. IlpaBo gocTymna K NepcoOHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

4.1.2. llepeueHb ML, HMMEKOIUX JOCTYH K TIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB,  ONpEAENsAeTCs  IMPUKA30M  3aBEAYIOLIEr0 U MHCbMEHHOIO
00513aTeIbCTBA O HEPA3IJIAIIEHUHU IEPCOHATIBHBIX TaHHBIX PAOOTHHUKOB.

4.2. BHemHuii 1ocTym.
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4.2.1. K uyucimy MaccoBbIX MOTpeOUTENeH TEePCOHAIbHBIX TaHHBIX BHE
OpraHu3allid  MOXKHO OTHECTH TOCYJAapCTBEHHBIE M  HErOCyAapCTBEHHBIC
(YHKIIMOHAJIbHBIE CTPYKTYPHI.

4.2.2. Han3opHO - KOHTPOJIBHBIE OpraHbl MMEIOT JOCTYH K HH(QOpMAaIuu
TOJIBKO B c(hepe CBOEH KOMIETEHLIUU.

4.2.3. Opranuzanuu, B KOTOpPbIE COTPYAHUK MOMKET OCYUIECTBIATH
NEPEYUCIICHUS] JCHEXKHBIX CpPEACTB (CTPaxoBble KOMIIAHWH, HETOCYAAPCTBEHHBIE
NIEHCUOHHBIE (POH[IBI, 0IArOTBOPUTENLHBIC OPTaHU3AIMH, KPETUTHBIC YUPEXKICHUS),
MOTYT HOJIYYHUTbh JTOCTYII K IEPCOHAIBHBIM JTAHHBIM PAOOTHHKA TOJBKO B CIy4ae €ro
MMCbMEHHOIO Pa3peIieHusl.

4.2.4. Jlpyrue opraHvzaiuu.

Cenenust 0 paboTaroleM COTPYAHUKE WM YXKE YBOJEHHOM MOTYT OBITh
IPEIOCTaBIEHbl APYrold OpraHU3aluy TOJbKO C MMCBMEHHOIO 3alpoca Ha OJaHke
OpraHu3alli{, C TPUIOKEHUEM KOIHWHW HOTAPUAJIBHO 3aBEPEHHOIO 3asiBICHUS
paboTHHKA.

[lepcoHanbHble  JaHHBIE COTPYJHUKA MOTYT OBITb HPEIOCTABIICHBI
DOJICTBEHHMKAM WJIM YIEHAM €ro CEMbHM TOJBKO C IMHCbMEHHOIO pPAa3PEIICHHUS
CaMOT'0 COTPYIHHKA.

B cnyuae pa3Boja ObiBuIas cympyra (Cympyr) UMEIOT HpaBO OOpaTUTHCS B
OpraHM3alMIo C MHUCbMEHHBIM 3allPpOCOM O pa3Mepe 3apadOTHOM ATkl COTPYIHUKA
0e3 ero cornacus (YK PO).

S. 3amuTa nepcoHaJbHbIX JAHHbIX.

5.1. Ilom yrpo3oii WM OMAaCHOCTBIO YTpaTbl NEPCOHAIBHBIX JaHHBIX
NOHUMAETCS EIWHUYHOE WM KOMIUIEKCHOE, pEalbHO€ WM MNOTEHUUAIBHOE,
aKTHBHOE WJIM MACCUBHOE IMPOSIBJICHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEW BHEIIHHUX
WIM BHYTPEHHUX HCTOYHUKOB YTPO3bl CO3/aBaTh HEOJAronpHsTHbIE COOBITHS,
OKa3bIBaTh JIECTAOUIN3UPYIOLEe BO3ACHCTBHE Ha 3alIUIAEMYI0 HH(POPMAIHIO.

5.2. Puck yrpo3sl 11006IM HHGOPMAIIMOHHBIM PECypcaM CO3Ia0T CTUXUNHBIC
OeICTBUS, OHKCTpPEMajbHbIE CUTYyallUd, TEPPOPUCTUUECKHE JIEHCTBUS, aBapUH
TEXHUYECKUX CPEJICTB M JMHHUHA CBS3H, JAPYrUe OOBEKTHBHBIE OOCTOSTENbCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE U HE3aNHTEPECOBAHHBIE B BOSHUKHOBEHHUH YI'PO3bI JIMIIA.

5.3. 3ammTa TEpPCOHATBHBIX JAHHBIX MPEACTABISET COOOM  KECTKO
periiaMeHTUPOBAHHBIM " JTUHAMUYECKU-TEXHOJIOTUYECKHM npotiecc,
NpEeayNpexX Ao HapyIIEHUe JOCTYMHOCTH, LIEOCTHOCTH, JAOCTOBEPHOCTH U
KOH(HUICHIIMATbHOCTH  MEPCOHAJbHBIX  JAHHBIX W B  KOHEYHOM  CYETe
o0ecreunBaOIINI T0CTaTOYHO HAJICKHYIO 0€30MacHOCTh MH(OpMAILIMK B Mpoliecce
YIPaBJIEHYECKOW U MPOU3BOACTBEHHOU JieaTesbHOCTH JJOY «OKeMuyxunka»

5.4. 3amuTa nepcoHalIbHBIX TaHHBIX PaOOTHHKAa OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHUS UJIM YTPaThl JOJKHA ObITh oOecredeHa paboToAaTesIeM 3a CUeT ero
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (peiepanbHBIMU 3aKOHAMHU.

5.5. "BHyTpeHHsd 3amura’.

5.5.1.  OCHOBHBIM BHHOBHMUKOM HECAaHKIIMOHHPOBAHHOIO JIOCTyNa K
NEPCOHANBHBIM JaHHBIM SIBISIETCA, KaK MPaBUJIO, TEPCOHAl, paldoTaoImui ¢
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JOKyMEHTaMHU U 0a3aMu JaHHBIX. PeriaMeHtammsi JOCTyma TMepcoHaia K
KOH(HIEHIIUAIbHBIM CBEJCHUSM, JOKyMEHTaM M 0a3aM JaHHBIX BXOJIUT B YHUCIIO
OCHOBHBIX  HAampaBJICHUM  OpraHU3allMOHHOM  3alMThl  WHQOpMauu U
npelHa3HayeHa MJid pa3rpaHudYCHUs MOJHOMOYMM MEXAYy PYKOBOJIUTEISIMU U
CHeUaIiCcCTaMi OpraHU3alluu.

5.5.2. Jlna oOecriedyeHuss BHYTPEHHEH 3alllMThl TEPCOHAJIBHBIX JTaHHBIX
pabOTHUKOB HEOOXOAMMO COOJIIOIaTh PSIT MEp:

® OrpaHUYEHUE U PErIaMEHTallHs COCTaBa paOOTHUKOB,
GyHKIIMOHATBHBIE 005I3aHHOCTH KOTOPBIX TPEOYIOT KOHPUACHITNAIBHBIX 3HAHU;

® cTporoe u3douparerIbHOe 1 000CHOBAaHHOE paclpeiesieHue JOKYMEHTOB
1 uH(hOpMAaIIU MEXTy paOOTHUKAMH;

® palMOHAIBHOE pa3MeleHrne paboynx MecT pabOTHUKOB, IPU KOTOPOM
HCKITIOYAJIOCh ObI OECKOHTPOJILHOE HUCIIOIB30BAHKE 3aIUIIaeMOil HHGOpMAIINH;

® 3HaHKE paOOTHUKOM TpeOOBaHUN HOPMATUBHO-METOIUUECKUX
JIOKYMEHTOB 0 3alUTe HH(POPMAIIMU U COXPAHCHUU TallHBI;

® HaJIM4Ke HEOOXOAUMBIX YCIOBUU B MOMEIICHUU JJisl pa0OTHI C
KOH(UICHIIMATbHBIMU JIOKYMEHTaMH U 0a3aMU JIAHHBIX;

® OIpenesieHNE U PerjaMeHTaIUsl COCTaBa paOOTHUKOB, UMEIOIIUX IPABO
JoCcTymna (BX0/1a) B MOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIUUCIUTENIbHAS TEXHUKA,

® OpraHu3zalus MopsaKa YHUUTOXKEHU UHPOpMAIUK;

® CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHUS TPEOOBAHUM pa3pelIUTEIbHOM
CUCTEMBI JIOCTYIa paOOTHUKAMU TIOJIpa3ICICHUS;

® JIMYHBIC JIeJIa MOTYT BbIIaBaThCS Ha paboyre MecTa TOJIbKO
3aBenymonieii (ykazatb HaMMEHOBaHKUE) paOOTHHUKAM OTJieJia TIepcoHasa v B
UCKJIFOYUTEIBHBIX CJIy4asix, 0 MUCbMEHHOMY Pa3pelIeHUI0 PYKOBOIUTES
YUPEKJICHUS, - PYKOBOJIUTEIIO CTPYKTYPHOIO MOJIpa3iesieHus (Hampumep, npu
MOATOTOBKE MaTepUasIoB sl aTTECTAllUU paOOTHUKA).

5.5.3. 3ammura NEPCOHANBHBIX [AHHBIX COTPYJHMKA Ha JJIEKTPOHHBIX
HOCHUTEJISIX.

Bce manku, conepskaiiue nepcoHaabHbIe JaHHbIE COTPYAHUKA, TOTKHBI OBITH
3aIUIIEHBI MApOJIeM, KOTOPBIA COOOIIAeTCS] PYKOBOAUTENIO CIIYKOBI yIpaBIICHUS
MIEPCOHAJIOM ¥ PYKOBOJUTEIIO CITY>KObI MH(OPMAIIMOHHBIX TEXHOJIOTHMA.

5.6. "BHemHss 3ammura’.

5.6.2. Tloxg TMOCTOPOHHHMM JIMIIOM ITOHHMAETCS 000 JIHMII0, HE HMMEIOIIEe
HEMOCPEJACTBEHHOTO OTHOIIEHUSI K JEATENbHOCTA KOMIIAHWM, TOCETUTENH,
pabOTHUKHM JIPYTUX OPraHW3AIMOHHBIX CTPYKTYp. [locTopoHHUME NMUIla HE JOJIKHBI
3HaTh pachpenesieHue (QyHKIUNA, padodre MPOIECChl, TEXHOJIOTHIO COCTABJICHHS,
odopMIICHUS, BEJEHUS W XPAaHEHUS JOKYMEHTOB, JeJ U paboyux MaTepuajioB B
OTJIeJIe MepcoHara.

5.6.3. Jlns oOecrnieyeHus: BHEIIHEW 3alIUThl TEPCOHATBHBIX JAHHBIX
COTPYIHHUKOB HEOOXOJIUMO COOIOATh Psijl MEp:

- IOPSZOK MpUEMa, YUeTa U KOHTPOJIS JeATEIbHOCTH MOCETUTENEH;

- IOPSZIOK OXPaHbl TEPPUTOPHH, 3TAHUIM, TOMEIIECHUH;
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- TpeboBaHMs K 3amuTe WHOOpPMAIMU TIPU WHTECPBLIOMPOBAHWH U
co0eceT0BaHUSIX.

5.7. Bce numa, CcBsS3aHHBICE C TIOJy4eHHEM, OOpabOTKOM U 3alIuTOM
MEePCOHAIBHBIX JIAaHHBIX, O00s3aHbI IMOJIHUCATh 00SA3aTEIBLCTBO O HEpa3IIAICHUN
MePCOHAIBHBIX JIAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOYKHOCTH MEPCOHANIbHBIC JaHHbIE 00€3 TMIMBAIOTCSI.

5.9. Kpome wmep 3amuTbl MEPCOHAIBHBIX JAHHBIX, YCTaHOBJICHHBIX
3aKOHOJIATEILCTBOM, paboTojaTenu, pPaOOTHUKHM M WX TMPEACTABUTEIN MOTYT
BbIPa0aThIBATh COBMECTHBIE MEPHI 3aIIUThHI IEPCOHAIBHBIX JAHHBIX pA0OTHUKOB.

6. IIpaBa u o0si3aHHOCTH PA0OTHHKA.

6.1. 3akperieHue mnpaB paOOTHUKA, PETIAMEHTUPYIOIIUX 3aIlIUTY €ro
MEPCOHANIBHBIX ~ JAaHHBIX, OOECNEeYMBAET COXPAHHOCTh TOJHOM M  TOYHOMU
uH(OpPMAIUU O HEM.

6.2. PabOTHUKM W HUX TPEACTABUTENN IOJKHBI OBITh O3HAKOMJICHBI O]
pPachucKy C IOKYMEHTaMU OpraHU3allMK, YCTAHABIMBAIOIIUMU TOPAIOK 00pabOTKH
MEPCOHANIbHBIX JIAHHBIX PA0OOTHUKOB, a TaKXKe 00 UX MpaBaxX U 00S3aHHOCTSAX B ATOU
o0nacTu.

6.3. B nensx 3amuThl EPCOHANBHBIX JAHHBIX, XPAHSIIUXCS Y paboToaaTens,
pabOTHUK UMEET MPaBo:

e - TpeOOBaTh UCKITIOYEHUS WJIM UCTIPABJICHUSI HEBEPHBIX MJIM HETOJIHBIX
MEePCOHATBHBIX JIAHHBIX;

e  Ha cBOOOJHBIN OeCIIaTHBIN AOCTYI K CBOUM MEPCOHATBLHBIM JIAHHBIM,
BKJIIOYAsl TIPABO HA MOJIyYCHHE KOTH JIF000H 3amucu, coepKaIieil nepcoHaibHbIe
JAHHBIE;

®  [EPCOHAJIbHBIC JAHHBIE OIIEHOYHOI'0 XapaKTepa AOMOIHUTD 3asBICHUEM,
BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

®  OmpeAeNsaTh CBOUX MPEACTABUTENICH JJIs 3allIUThl CBOMX MEPCOHATBHBIX
JTAHHBIX;

®  HA COXpaHEHHWE U 3alIUTy CBOEH JIMYHOWU U CEMENHOMN TalHBI.

6.4. PaboTHuk 00s13aH:

e  TmiepenaBaTh pabOTOMATENIO WM €T0 MPEICTABUTEITI0 KOMILICKC
JIOCTOBEPHBIX, TOKYMEHTHUPOBAHHBIX MEPCOHATBHBIX TaHHBIX, COCTaB KOTOPBIX
ycTaHoBjeH TpynoBbIM Kogekcom PD;

®  CBOEBPEMEHHO CO00IIaTh paboToAaTe N0 00 N3BMEHEHUH CBOUX
MEPCOHAIBHBIX IAHHBIX.

6.5. PaboTtHuku crtaBaT paboTomarens B HW3BECTHOCTh 00 W3MEHCHHH
dbaMuuu, WMEHHW, OTYECTBA, JaThl POXKICHUSA, YTO TOJy4aeT OTPAKCHHUE B
TPYIOBOM KHWKKE HA OCHOBAaHMM MPEJACTABICHHBIX JIOKYMEHTOB. I[Ipu
HEOOXOJMMOCTH  HM3MEHAIOTCS ~ JaHHble 00  oOpa3oBaHuu, MpodeccHd,
CIEUAIBHOCTH, MPUCBOCHUU HOBOTO pa3ps/ia U Ip.

6.6. B 1endgx 3ammThl 4YacTHOW JKW3HU, JWYHOM M CEMEMHON TalHbI
pabOTHUKM HE [IOJDKHBI OTKa3blBaTbCsl OT CBOErO IpaBa Ha 00pabOTKy



8

MNEPCOHANIbHBLIX JaHHBIX TOJIbBKO C HMX COINIACHA, IMOCKOJIBKY 3TO MOXCET IIOBJICYb
IMPUINHCHUC MOPAJIbBHOT'O, MAaTCPUATIBHOI'O BpCaa.

7. OTBETCTBEHHOCTH 32 pa3rjamenne KOHGpUIeHINAIbHOH HHpOpMaLIUH,
CBSI3AHHOM C MEPCOHAJIbHBIMHY IAHHBIMH.

7.1. TlepcoHanbHasi OTBETCTBEHHOCTb - OJHO W3 TJIABHBIX TpeOOBaHUM K
opranuzaiuu pyHKIHOHUPOBAHUS CUCTEMBI 3alIUTHl IEPCOHABHON MH(pOpMaIK U
o0s3aTeNbHOE yCIIOBUE obectieueHus YPPEKTUBHOCTH ITOU CUCTEMBI.

7.2. KOpumnyeckne u (U3MYECKHE JIMIA, B COOTBETCTBHU CO CBOUMH
NOJHOMOYMSMH  BIaJCOIKMe HH(pOpMalmmei o TrpaxaaHax, IMOIy4alollue Hu
UCITIOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu 3a HapylIeHUE peXUMa 3alUThI, 0OpabOTKK U MOpsIKa
UCIIOJIb30BaHUs 3TOM HHPOPMAIUH.

7.3. PykoBoaurens, paspemaronmuin JOCTYIl COTpYyIHHKA K
KOH(QUICHIMAILHOMY JOKYMEHTY, HECET IEpPCOHAJbHYI0 OTBETCTBEHHOCTh 3a
JAHHOE pa3pelIcHuE.

7.4. Kaxaplil COTpyAHMK OpraHU3alUHd, NOJy4yaroumil Uit padoTbhl
KOHQUACHIMATIBHBIA JOKYMEHT, HECeT €IUHOJUYHYI0 OTBETCTBEHHOCTh 32
COXPAaHHOCTb HOCUTENS U KOHPHUIECHINATbHOCTh HHPOPMAIUH.

7.5. Jlnna, BUHOBHBIE B HApyLIEHUW HOPM, PETYJIHPYIOIIHUX IOJy4YECHHE,
00pabOTKy M 3aUIUTy NEPCOHAIBHBIX JTAHHBIX pa0OTHUKA, HECYT AUCHUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, T'PAXXIAHCKO-IPABOBYI0 WJIM YTOJOBHYIO OTBETCTBEHHOCThH B
COOTBETCTBUHU C (PerepaibHbIMU 3aKOHAMHU.

7.5.1. 3a HeWCHOJHEHUE WM HEHaJJIeXallee HCIOJHEHUE PaOOTHUKOM I10
€ro BUHE BO3JIO’KEHHBIX HA HEro O0S3aHHOCTEN MO COOJIIOICHUIO YCTAHOBJIEHHOTO
nopsijika padoThl CO CBEJACHUSIMU KOH(MUICHIIMATHLHOTO XapakTepa paboTojaTeNb
BIIPABE NPHUMEHATh NPELYCMOTPEHHbIE TpPYIOBBIM KOJEKCOM JIHCLMUILUIMHAPHBIC
B3BICKaHUS.

7.5.2. JIOJDKHOCTHBIC JHIIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJICHHE
NEPCOHAIBHBIX JaHHBIX COTPYAHHKA, 00s3aHbl 00ECIIEUNTh KaKJOMY BO3MOKHOCTb
O3HAKOMJIEHMS C  JOKyMEHTaMH M  Marepuajamd,  HENOCPEACTBEHHO
3aTparMBaoIMMU €ro MpaBa U CBOOObI, €CIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBomepHbiii 0TKa3 B MPeIOCTaBICHUN COOpPaHHBIX B YCTAHOBIEHHOM MOPSJIKE
JIOKyMEHTOB, JTMOO HECBOEBPEMEHHOE TMPEJOCTABICHUE TaKUX JOKYMEHTOB WM
WMHOU MH(pOpMauuU B Cayyasx, MPeAyCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTABICHHE
HEMOJIHOM WJIM 3aBEJOMO JIOKHOM MHGOpMAalMK - BIIEYET HAJIOKEHUE Ha
JOJDKHOCTHBIX JIMLl QMUHUCTPATUBHOTO IuTpada B pa3Mepe, OINpeAessieMoM
KoaexkcoM 00 amMUHUCTPATUBHBIX MPABOHAPYLICHUSIX.

7.5.3. B coorBeTcTBUM C I'paXITaHCKUM KOJEKCOM JIMIIa, HE3aKOHHBIMU
METOJaMU  TOJyuyMBIIHME WH(GOPMALIMIO, COCTABIAIOIIYIO CIYXXEOHYIO TaiiHy,
00s13aHbl BO3MECTUTh TNPUYMHEHHbIE YOBITKH, MPUYEM Takas e O00sI3aHHOCTb
BO3JIaraeTcsl U Ha paOOTHHUKOB.

7.5.4. YrojmoBHas OTBETCTBEHHOCTh 3a HApyLIEHUE HENPUKOCHOBEHHOCTH
YacTHOM >KM3HM (B TOM YHCJE€ HE3aKOHHOE COOMpaHHE WM PaclpOCTpaHEHHE
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CBEJICHMM O YAaCTHOM >KW3HM JIMLA, COCTABIIOLIETO €Tr0 JUYHYI0 WIH CEMEHUHYIO
TallHy, ©0€3 €ero corjacus), HENPaBOMEPHBIM JOCTYNl K OXpaHSIEMOH 3aKOHOM
KOMIBIOTEPHOM  HMH(OpMAIMM, HENPaBOMEPHBIA OTKa3 B IMPEJOCTABICHUU
COOpAaHHBIX B YCTAHOBJIEHHOM MOPSAKE TOKYMEHTOB U CBEIACHHUN (€CIIU 3TU JIESHUS
IPUYMHWINA BpeJl PpaBaM M 3aKOHHBIM MHTEpECaM I'paXk/iaH), COBEPIIECHHBIE JIULIOM
C UCIOJIb30BaHUEM CBOETO CIIYKEOHOIrO MOJIOKEHUS HaKa3bIBaeTCs mWTpadoM, 1udo
JUIICHWEM IIpaBa 3aHUMAaTh OIPEACICHHBbIE JOJDKHOCTHM WM  3aHUMAThCS
OMpEIeJICHHON JIEATeIbHOCTBIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTh AEATENBHOCTH OPraHOB IOCYJAapCTBEHHOW BIACTH U
OpraHu3anuii Mo cOOpy M HCIOJB30BAHUIO TEPCOHANBHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B CYJCOHOM IMOPSAKE.

8. 3akaounTebHbIE MOJTOKEHUA.

8.1. U3menenus B HacTosiee [looxkeHrne MOryT BHOCUTBCSI B COOTBETCTBUH
C ICHCTBYIOIINM 3aKOHOAATENBCTBOM U ¥YcTaBom J[OVY.

8.2. Cpoxk perictBusi Hacrosimero Ilomoxkenus HeorpanuyeH. llomoxkenwne
JIEUCTBYET J10 IPUHSATHSI HOBOTO.



